1913-1914 


'*"iSl 


NEBRASKA  TEACHERS'  AND  PUPILS' 
READING  CIRCLE  WORK 


I9I3-19I4 


v^^" 


MEMBERS  OF  THE  READING  CIRCLE 
BOARD 

1913-1914 


SUPT.    FRED    M.    HUNTER    (1914) President 

Lincoln  City  Sciiools. 


SUPT.  JOHN  M.   MATZEN    (1915) Vice-President 

Dodge  County  Sciiools,   Fremont. 


SUPT.  B.  E.  DILL   (1916) Secretary 

Wilber  City  Schools. 


SUPT.  F.  A.  STECH  (1917) Treasurer 

Butler  County  Schools. 


SUPT.   TAMES  E.   DELZELL    (ex-offlcio) Manager 

State  Superintendent  Public  Instruction, 


The  members  are  elected,  one  each  year,  for  a  term 
of  four  years  by  the  Nebraska  State  Teachers'  Asso- 
ciation at  the  annual  session. 


'B.  or  0. 

MAY  19    J9i4 
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Jan.  1912        COUNTY   SUPERINTENDENTS       Jan.   1915 


COUNTY 


Adams    

Antelope  .... 

Banner 

Blaine  

Boone    

Box  Butte 

Boyd    

Brown  

Buffalo    

Burt    

Butler   ; 

Cass  

Cedar  

Chase  

Cherry  

Cheyenne  . 

Clay    

Colfax  

Cuming  

Custer  

Dakota    

Dawes 

r)awson  

Deuel  

Dixon    

Dodge  

Douglas 

Dundy  

Fillmore  ... 
Franklin  . 
Frontier   ... 

Furnas    

Cage    ..: 

Garden    

Garfield    ... 

Gosper   

Grant    

Greeley   .... 

Hall   

Hamilton  . 

Harlan  

Hayes    

Hitchcock 

Holt    

Hooker   

Howard  .... 
Jefferson 


COUNTY 
SUPERINTENDENT 


COUNTY    SEAT 


L    R.    Willis.?. 

Daniel  M.  Murphy 

Mrs.  M.  M.  Belian 

A.    L.    Shamblin 

Hannah  C.  Johnson 

Delia  M.   Reed   

Mabel  K.  Hadsell 

Emma  Burritt i 

J.  S.  Elliott 

W.    T.    Poucher 

F.  A.  Stech 

Mary  E.  Foster 

W.   E.   Miller 

Mrs.  Leocia  P.  Seward.... 

Cora  Thackrey  

Edith    Morrison    Stark.... 

Edith  A.  Lathrop 

F.  J.  Vogltance — 

Emma   R.   Miller 

T.  C.  Grimes 

Margaret  A.  Murphy 

Carrie  L.   Munkres 

L.  A.  dinger 

Vera  L.  Yockey 

A.  V.   Teed — - 

J.  M.  Matzen 

W.   A.   Yoder 

Lorna    L.    White.... 

Alice    Jennett 

Mrs.  Ruth  Erfman  

Rubv    P.    M.    Larson 

C.    F.    Stilwell 

Jessie    B.    Pyrtle 

T.    C.   McKee 

J.  L.  Jenkins 

F.  W.  Montgomery 

M.    L.   Wheeler 

James  Pelley 

Dorothea  Kolls 

E.   W.   Jackson 

Mrs.    Mattiene    Bragg 

John  W.  Furrow 

Carl  L.  Anderson 

Minnie    B.    Miler 

J.    H.    Garrett 

E.    L.   Vogt 

R.  Clement  Harriss 


Hastings 

Neligh 

Harrisburg 

Brewster 

Albion 

Alliance 

Butte 

Ainsworth 

Kearney 

Tekamah 

David  City 

Plattsmouth 

Hartington 

Imperial 

Valentine 

Sidney 

Clay  Center 

Schuyler 

West  Point 

Broken  Bow 

Dakota   City 

Chadron 

Lexington 

Chappell 

Ponca 

Fremont 

Omaha 

Benkelman 

Geneva 

Bloomington 

Stockville 

Keaver  City 

Beatrice 

Oshkosh 

Burwell 

Elwood 

Hyannis 

Greeley 

Grand  Island 

Aurora 

Alma 

Hayes  Center 

Trenton 

O'Neill 

Mullen 

St.   Par 

Fairbury 


Jan.  1912        COUNTY   SUPERINTENDENTS        Jan.   1915 


COUNTY 


Tohnson   

Kearney  

Keith    

Keya   Paha- 
Kimball    

Knox   

Lancaster  

Lincoln  

Logan   

Loup    

McPherson    . 

Madison   

Merrick  

Morrill  

Nance    

Nemaha  

Nuckolls  

Otoe   

Pawnee , 

Perkins  

Phelps  

Pierce  

Platte    

Polk 

ItocI  Willow  . 
Kichardson  .. 

Pock 

Saline    ..._ 

^^arpy  ^.. 

Saunders    

Scottsbluff  .... 


COUNTY 
SUPERINTENDENT 


Tecumseh 

Minden 

Ogalalla 

Springview 

Kimball 

Center 

Lincoln 

North  Platte 

Gandy 

Taylor 

Tryon 

Madison 

Central  City 

Bridgeport 

Fullerton 

Auburn 

Nelson 

Nebraska  City 

Pawnee  City 

Grant 

Holdrege 

Pierce 

Columbus 

Osceola 

McCook 

Falls  City 

Bassett 

Wilber 

Papillion 

Wahoo 

Gering 

Seward 

Eushville 

Loup   City 

Harrison 

Stanton 

Hebron 

Thedford 

Pender 

Ord 

Blair 

Wayne 

Red  Cloud 

Bartlett 

York 

NOTE : — The    figure    preceding    the    name    of    county 
superintendents  indicates  the  term  for  which  re-elected. 


L.   C.   Kuster 

i  Edwin  Curtis 

4  Mrs.    G.    Richmond 

2  Amaniuel    Boshart 

Claude   L.   Alden 

Abbia  M.  Newberry..... 
2  W.  H.  Gardner 

Cleo    Chappell 

2  W.  D.  Paul 

2  Mabel    McKimmey 

Clare    Nichols 

3  N.  A.  Housel 

Margaret   McCutchen... 
Cora  A.  Thompson...- 

2  Lucretia  M.   Conard 

2  L.    Nemaha   Clarke 

Elmer  L.  Seely 

2  Charles    Speedie 

2  Lulu   S.   Wolford 

Roscoe  H.  Vance 

Aletta    Neff 

Lettie    Scott 

3  Fred  S.  Lecron 

Amelia   Easmussen 

Anna    McDonnell 

4  T.  J.  Oliver „ 

A.  F.  Dugger 

L.  J.  Bouchal 

3  H.  A.   Collins 

2  Mrs.  E.  B.  O.  Williams.... 
H.    J.    Mummau 


COUNTY    SEAT 


Seward   3  W.   H.  Brokaw. 


Sheridan 
Sherman 

Sioux  

Stanton 

Thayer   

I'homas  

Thurston    .... 

^''alley   

Washington 

Wayne    

Webster   

AVheeler    

York    


2  C.    P.    Kelley. 

L.     H.     Currier 

Mary  J.  Fenske 

2  Archer    L.    Burnham. 

A.   T.   Holtzen 

2  Inez    Oakes 

•John  W.   Lang 

3  Eva    B.    Shuman 

5  .John  A.  Rhoades 

3  Mrs.  Elsie  Littell 

Gertrude  L.  Coon 

2  Edith  Bowler 

3  Alice   Florer 


NEBRASKA  TEACHERS'  READING  CIRCLE 

COURSE   FOR   1913  1914 
BOOKS   ADOPTED 

O'Shea's  EVERYDAY  PROBLEMS  IN 
TEACHING  (for  all  teachers),  published  by  The 
Bobbs-Merrill  Company,  Indianapolis.  List  price 
$1.25.  Price  to  members  of  Nebraska  teachers' 
reading  circles  through  county  superintendents, 
$  85 

'  Carney's  COUNTRY  LIFE  AND  THE  COUN- 
TRY SCHOOL  (for  teachers  in  rural  and  village 
schools  governed  by  a  board  of  three  members), 
published  by  Row,  Peterson  &  Company,  Chi- 
cago. List  price,  $1.25.  Price  to  members  of 
Nebraska  teachers'  reading  circles  through  county 
superintendents,  $.85. 

For  teachers  in  high  school  and  city  districts 
any  one  of  the  following  books.  The  first  price 
is  list  price,  the  second  the  price  for  which  the 
book  will  be  supplied  to  teachers  through  the 
county  superintendent. 

Halleck's  PSYCHOLOGY  AND  PSYCHIC 
CULTURE.  American  Book  Company,  Chicago. 
$1.25 $1.10. 

Read's  AN  INTRODUCTORY  PSYCHOLOGY, 
Ginn  &  Company,  Chicago.    $1.00 $.90. 

James's  TALKS  TO  TEACHERS  ON  PSY- 
CHOLOGY AND  TO  STUDENTS  ON  SOME 
OF  LIFE'S  IDEALS,  Henry  Holt  &  Company 
New  York  City.     $1.50 $1.25. 

Pillsbury's  ESSENTIALS  OF  PSYCHOLOGY, 
The  Macmillan  Company.     $1.25 $.85. 

Wenzlaff' s  THE  MENTAL  MAN,  Charles  E. 
Merrill  Company. 

Magnusson's  PSYCHOLOGY  AS  APPLIED  TO 
EDUCATION,    Silver,    Burdett   &    Co.,    Chicago. 

$1.50 $1.00. 

WORK   REQUIRED 

The  basal  book  for  use  in  the  meetings  of  the 
teacher's  reading  circles  throughout  the  year  1913- 
1914  will  be  O'Shea's  Everyday  Problems  in 
Teaching.  All  teachers  will  be  expected  to  make 
a  careful   study  of  the  book  and  report  on  the 
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same  at  teachers'  reading*  circle  meetings,  under 
direction  of  the  county  superintendent. 

Teachers  in  rural  and  village  school  districts 
will  make  a  careful  study  of  Carney's  Country 
Life  and  the  Country  School,  and  report  on  the 
same  in  accordance  with  the  requirements  of  the 
county  superintendent. 

Teachers  in  high  school  and  city  districts  who 
are  not  thoroughly  acquainted  with  psychology 
should  secure  one  of  the  six  psychologies  nam«d 
and  study  it  carefully.  Each  of  the  books  adopted 
presents  in  its  own  peculiar  way  the  essential 
principles  of  psychology  in  a  clear  and  concise 
manner,  and  is  sufficient  to  give  a  fair  understand- 
ing of  the  subject. 

EVERYDAY  PROBLEMS  IN  TEACHING 
By  M.  V.  O'Shea,  Professor  of  Education,  Uni- 
versity of  Wisconsin 

Few  persons  engaged  in  school  work  are  known 
by  so  many  teachers  in  this  country  as  is  Pro- 
fessor O'Shea  of  the  University  of  Wisconsin. 
For  years  he  has  been  lecturing  throughout  the 
United  States,  and  has  thus  had  opportunity  to 
come  in  contact  with  thousands  of  teachers  and 
to  learn  at  first  hand  what  their  difficulties  and 
problems  are.  It  has  been  his  business  for  many 
years  to  try  to  solve  in  the  most  helpful  and  sane 
way  the  problems  of  the  schoolroom,  and  to 
present  his  ideas  to  teachers  in  a  simple,  straight- 
forward, common-sense  manner.  So  well  has  he 
succeeded  that  he  is  in  demand  as  a  speaker  on 
educational  topics  in  all  sections  of  the  country. 

Now,  his  very  best  thought  and  judgment,  the 
product  of  his  years  of  experience,  observation 
and  research,  have  been  presented  in  the  clearest 
possible  manner  in  his  latest  book  "Everyday 
Problems  in  Teaching."  So  it  is  possible  for 
every  teacher  in  the  country  to  have  every  day 
the  expert  assistance  of  Professor  O'Shea  through 
this  book.  A  hundred  important  cities  are 
using  it  now,  ten  states  (In,diana,  Kansas,  Minne- 
sota, Mississippi,  Montana,  Nebraska,  Nevada, 
New  York,  North  Carolina  and  Texas)  have  adopt- 
ed it  for  their  Teachers'  Reading  Circles,  and  a 
score  of  important  Normal  Schools  are  using  it 
as  a  text  book. 
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COUNTRY  LIFE  AND  THE  COUNTRY 
SCHOOL 

By  Mabel  Carney,  Director  of  the  country 
school  department  in  the  Illinois  State  Normal 
University. 

The  book  is  written  from  the  country  school 
point  of  view,  having  been  planned  and  started 
while  the  author  was  actually  teaching  in  a 
country  school. 

It  considers  mot  only  the  physical,  educational 
and  administrative  sides  of  the  country  school  ques- 
tion, but  also  its  sociological  aspects,  and  shows 
the  place  of  the  school  in  country  community 
life. 

It  gives  a  comprehensive  treatment  of  country 
life  and  presents  a  constructive  program  for  rural 
improvement,  showing  a  clear  line  of  action  for 
teachers  to  follow.  In  addition  to  this  broad  view 
of  the  rural  question  it  contains,  also,  many  im- 
mediately practical  helps. 

It  has  been  carefully  prepared  and  thoroughly 
criticised  and  verified.  Each  chapter  has  been 
read  by  specialists  in  the  line  to  which  it  refers 
and  the  whole  volume  has  been  read  by  several 
rural  authorities  of  recognized  rank. 

Carney's  Country  Life  and  the  Country  School 
has  been  adopted  for  reading  circle  purposes  in 
the  following  states:  Alabama,  Iowa,  Kansas, 
Louisiana,  Michigan,  Missouri,  Ohio,  and  South 
Dakota.  Nebraska  is  the  ninth  state  to  adopt  the 
book. 

RE-ISSUE   OF   CERTIFICATES 

Section-  156,  Article  XII  of  the  Revised  and 
Codified  School  Laws  of  Nebraska,  (Sec.  11659 
Cobbey)  provides  that: 

"The  first  grade  state  certificate  and  the  city 
state  certificate  may  be  re-issued  under  such  rules 
and  regulations  as  the  state  superintendent  may 
prescribe. 

First  and  second  grade  county  certificates  may 
be  re-issued,  without  examination,  at  the  discre- 
tion of  the  county  superintendent,  under  such 
requirements  as  may  be  imposed  by  the  state 
superintendent,  of  public  instruction." 

The  state  superintendent,  upon  the  approval  of 
the   county  superintendents  in  session,  January, 


1913,  has  prescribed  the  following  conditions  gov- 
erning re-issuance: 

County  Certificates 

1.  A  second  grade  certitificate,  below  the  **With 
Credit"  requirements,  may  be  reissued  if  the 
holder  registers  and  earns  passing  grades  in  at 
least  three  subjects  below  80,  if  there  be  that 
many  below,  and  passes  the  *  required  test  in 
professional  work;  or  earns  a  passing  grade  in 
one  first  grade  subject  and  passes  the  *required 
test  in  professional  work. 

2.  A  second  grade  "With  Credit"  or  "With 
Honor"  certificate  issued  on  or  before  July  1,  1912, 
may  be  reissued  if  the  holder  registers  and  passes 
the  *required  test  in  professional  work.  A  sec- 
ond grade  "With  Credit"  or  "With  Honor"  cer- 
tificate issued  after  July  1,  1912,  may  be  reissued 
if  the  holder  registers  and  secures  a  passing 
grade  in  one  first  grade  subject  and  passes  the 
*  required  test  in  professional  work,  or  presents 
satisfactory  credits  for  eight  weeks'  work  in  an 
approved  school. 

3.  A  first  grade  certificate,  below  "With 
Credit"  requirements,  may  be  reissued  if  the 
holder  registers  and  earns  passing  grades  in  at 
least  four  subjects  below  80,  if  there  be  that 
many  below,  and  passes  the  *  required  test  in  pro- 
fessional work;  or  earns  passing  grades  in  one 
state  certificate  subject  and  passes  the  *  required 
test  in  professional  work. 

4.  A  first  grade  "With  Credit"  or  "With 
Honor"  certificate  issued  on  or  before  July  1, 
1912,  may  be  reissued  if  the  holder  registers  and 
passes  the  *  required  test  in  professional  work. 
A  first  grade  "With  Credit"  or  "With  Honor" 
certificate  issued  after  July  1,  1912,  may  be  re- 
issued if  the  holder  registers  and  secures  a  pass- 
ing grade  in  one  state  certificate  subject  and 
passes  the  *  required  test  in  professional  work,  j 

*  The  required  test  in  professional  work  shall  be 
a  passing  grade  in  an  examination  given  by  the 
state  superintendent  in  the  reading  circle  work  for 
one  year  during  the  life  of  the  certificate  to  be  re-issued ; 
or  in  lieu  thereof  passing  grades  in  the  five  essentials 
or  satisfactory  credits  for  eight  weeks'  work  in  an 
approved  school.  Other  requirements  of  the  county 
superintendent  in  professional  work  must  be  complied 
with. 


or  presents  satisfactory  credits  for  eight  weeks' 
work  in  an  approved  school. 

City    Certificates 

1.  A  second  grade  city  state  certificate  may  be 
reissued  on  (1)  the  completion  of  the  *  professional 
work  and  satisfactory  credits  for  eight  weeks' 
work  in  an  approved  school,  or  (2)  upon  passing 
examination  in  at  least  one  subject  counting  to- 
ward a  first  grade  city  certificate  and  the  com- 
pletion of  the  required  *  professional  work. 

2.  A  first  grade  citv  state  certificate  may  be 
reissued  (1)  on  the  completion  of  the  *  'pro- 
fessional work  and  satisfactory  credits  for  eight 
weeks'  work  in  an  approved  school,  or  (2)  upon 
passing  examination  in  at  least  two  subjects 
counting  toward  a  professional  certificate,  and 
the  completion  of  the  required  *  professional 
work. 

READING  CIRCLE  EXAMINATION 
The  basis  of  credit  for  satisfactory  reading 
circle  work  for  the  school  year  1912-1913  and 
thereafter  for  any  purpose  relative  to  teachers' 
certificates  shall  be  an  examination  given  by  the 
state  superintendent.  This  examination  shall  be 
given  in  April  and  May  of  each  year,  and  shall 
be  based  upon  the  reading  circle  books  of  the 
school  year  just  closing.  The  passing  grade  is 
70%.  The  questions  will  be  furnished  by  the 
state  superintendent,  the  examinations  will  be 
given  by  the  county  superintendent,  and  the  pa- 
pers will  be  graded  and  reported  by  the  state 
superintendent  in  the  same  manner  as  the  exami- 
nations in  the  county,  city,  and  state  certificate 
subjects. 

Re-issue  of  Certificates 
For  the  school  year  1913-1914,  a  grade  of  70% 
or  more  in  O'Shea's  Everyday  Problems  in  Teach- 
ing will  be  the  required  test  in  professional 
work  for  the  re-issue  of  county  and  city  cer- 
tificates. Other  requirements  of  the  county  su- 
perintendent in  'professional  work  must  be  com- 
plied with. 


The  required  test  in  professional  work  shall  be 
a  passing  grade  in  an  examination  given  by  the  state 
superintendent  in  the  reading  circle  work  for  one  year 
during  the  life  of  the  certificate  to  be  re-issued, 

—9— 


Certificate  grades 

A  grade  of  70%  or  more  in  Carney's  Country 
Life  and  the  Country  School  will  entitle  the  can- 
didate to  such  grade  in  agriculture  or  theory,  as 
requested.  The  candidate  must  indicate  on  the 
answer  paper  the  subject  in  which  the  grade  is 
desired.  Failure  to  do  so  will  invalidate  the 
grade  for  agriculture  or  theory. 

A  careful  study  of  any  one  of  the  psychologies 
named  will  prepare  the  candidate  for  the  exami- 
nation in  psychology  in  April  and  May,  1914,  and 
a  grade  of  80%  or  more  will  give  the  candidate 
credit  in  'psychology  toward  a  city  state  cer- 
tificate or  a  general  life  certificate. 

CREDITS    ADDED   TO    CERTIFICATES 
County  Certificates 

Upon  the  request  and  approval  of  the  proper 
county  superintendent,  a  credit  of  five  per  cent 
will  be  given  rural,  village,  and  town  teachers 
in  geography  toward  a  county  certificate  for 
earning  a  grade  of  70%  or  more  in  Carney's 
Country  Life  and  the  Country  School,  provided 
such  grade  is  not  used  as  a  grade  in  agriculture 
or  theory;  and  a  credit  of  5%  in  reading  for  a 
crade  of  70%  or  more  in  O 'Shea's  Everyday 
Problems  in  Teaching. 

City  Certificates 

A  credit  of  five  per  cent  will  be  given  town 
and  city  teachers  in  child  study  toward  a  city 
or  state  certificate  for  earning  a  grade  of  70% 
or  more  in  the  reading  circle  examination  in  psy- 
chology given  in  April  or  May,  1914,  provided 
such  grade  is  not  used  as  a  permanent  grade  in 
psychology;  and  a  credit  of  five  per  cent  in  school 
management  for  a  grade  of  70%  or  more  in 
O'Shea's  Everyday  Problems  in  Teaching. 

Awarding  of  Credits 

These  reading  circle  credi*ts  may  be  awarded 
by  the  county  superintendent  only  on  the  subject 
specified.  The  reading  circle  credit  is  to  be  cer- 
tified by  the  county  superintendent  to  the  state 
superintendent  between  June  1  and  August  1  of 
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each  year.  Such  grades  will  be  added  to  the 
standing  of  the  candidate  upon  the  first  re-issu- 
ance of  his  certificate  after  such  reading  circle 
credit  is   earned. 

Fee 

There  will  he  NO  FEE  for  the  reading  circle 
examination,  provided  the  candidate  has  paid  the 
regular  registration  fee. 

DUTY  OF  COUNTY  SUPERINTENDENTS 

It  is  expected  that  each  county  superintendent 
will  distribute  copies  of  this  bulletin  at  the  insti- 
tute, and  secure  as  large  a  reading  circle  mem- 
bership as  possible.  He  should  set  apart  a  suit- 
able time  in  his  program  for  a  discussion  of  the 
purpose  and  plan  of  the  reading  circle,  and  should 
make  recommendations  relative  to  home  study 
for  the  year.  For  the  convenience  of  teachers, 
and  to  save  time  at  the  institute,  he  should  ar- 
range to  have  a  supply  of  the  books  on  hand  at 
the  beginning  of  the  session. 

The  county  superintendent  should  report  to 
the  publishing  houses  at  the  close  of  the  institute 
the  number  of  books  sold  and  remit  for  those 
copies  for  which  cash  has  been  received.  There- 
after, the  county  superintendent  should  report 
on  or  before  December  1  of  each  year  the  num- 
ber of  books  sold  and  remit  for  those  copies 
for  which  cash  has  been  received.  Thereafter, 
the  county  superintendent  should  report  on  or  be- 
fore December  1  of  each  year  the  number  of 
books  sold  and  remit  cash  received.  Final  settle- 
ment should  be  made  on  or  before  March  1  of 
each  year. 

Some  county  superintendents  arrange  with  a 
local  dealer  to  handle  these  books. 
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PUPILS'  READING  CIRCLE  COURSE 

The  Reading  Circle  Board  examined  a  large 
number  of  books  with  reference  to  their  adapta- 
bility for  school  libraries,  and  selected  the  twenty- 
five  which  seemed  to  them  best  suited  for  the 
double  purpose  of  school  libraries  and  pupils' 
reading  circle  work. 

These  books  are  classified  in  three  divisions — 
primary,  intermediate,  and  grammar — each  di- 
vision to  constitute  the  reading  circle  course  for 
the  grades  included.  The  board  also  sought  to 
include  in  each  division,  books  of  various  types, 
including  biography,  fiction,  history,  geography, 
science,  travel,  etc.  The  board  feels  that  the 
list  of  twenty-five  books  recommended  for  the 
school  year  1913-1914  is  an  exceptionally  strong 
selection,  viewed  from  the  standpoint  of  variety 
of  subjects  treated,  quality  of  authorship  and 
publication,  and  timeliness  of  subject  matter. 

READING  CIRCLE  CREDITS 

Credits  Added  to  Eighth  Grade  Examinaiton 

Grades 

The  state  superintendent  and  the  reading  cir- 
cle board  recommend  that  the  county  superin- 
tendent award  each  year  a  credit  of  three  per  cent 
a  book  to  any  pupil  in  the  seventh  or  eighth 
grades  who  shall  read  from  one  to  five  of  the 
books  recommended  by  the  reading  circle  board 
for  the  grammar  grades,  and  shall  submit  to  the 
county  superintendent  a  satisfactory  review  of 
the  same.  Such  credits  may  be  applied  by  the 
county  suiperintendent,  at  his  discretion,  to  the 
grades  earned  by  the  pupil  in  reading,  geography, 
grammar,  history,  and  physiology,  in  the  exami- 
nation for  the  eighth  grade  diploma;  provided, 
that  not  more  than  fifteen  credits  may  be  earned 
in  any  one  year;  and  provided  further,  that  in 
no  case  shall  more  than  five  credits  be  applied 
on  any  one  of  the  subjects  named. 

Seventh  and  eighth  grade  pupils  should  pre- 
serve their  reading  circle  certificates  and  pre- 
sent them  to  the  county  superintendent  when 
they  register  for  the  eighth  grade  examination. 

The  county  superintendent  is  urged  to  purchase 
for  the  use  of  the  pupils  in  his  county  the  pupils' 
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reading  circle  certificates  prepared  by  the  read- 
ing circle  board. 

PUPILS'    READING    CIRCLE    CERTIFICATES 

The  Rieading  Circle  ^oard  has  prepared  a 
form  of  pupils'  library  certificate,  to  be  awarded 
to  pupils  above  the  third  grade  for  the  careful 
reading  of  each  book  and  submission  of  a  satis- 
factory written  review  of  the  same.  The  number 
of  library  certificates  granted  a  pupil  during  a 
year  is  limited  to  five.  The  regular  pupils'  read- 
ing circle  course  is  planned  for  three  years,  but 
arrangement  is  made  for  giving  credit  for  con- 
tinuing the  work  for  two  additional  years. 

The  plan  in  brief,  is  this:  The  county  super- 
intendent supplies  each  teacher  in  his  county 
with  a  book  of  blank  pupils'  library  certificates. 
When  any  pupil  above  the  third  grade  has  read 
any  book  recommended  by  the  Reading  Circle 
Board  for  school  library  purposes  (for  any  year), 
the  teacher  will  give  such  pupil  a  blank  certificate 
that  he  may  prepare  the  written  review  called 
for  on  the  reverse  side  of  the  certificate,  and 
fill  out  the  face  of  the  certificate  as  directed. 
The  teacher  then  fills  out  the  stub,  signs  the 
certificate  and  gives  it  to  the  pupil. 

When  the  pupil  has  secured  five  of  these  cer- 
tificates, on  application,  the  county  superintend- 
ent will  issue  him  a  library  certificate  cover  in 
which  to  bind  the  five  certificates  earned.  The 
county  superintendent  will  make  proper  record 
of  the  issuance  of  the  library  certificate  cover, 
both  in  his  office  and  on  the  certificate  cover  for 
the  benefit  of  the  'pupil. 

During  the  second  year,  when  five  additional 
books  have  been  read  ^nd  reviewed,  on  applica- 
tion, the  county  superintendent  will  attach  a  blue 
seal  to  the  certificate  cover.  The  county  superin- 
tendent keeps  a  record  of  this  in  his  office,  and 
also  makes  proper  record  on  the  library  certificate 
cover.  Likewise,  for  reading  and  reviewing  five 
additional  books',  the  third  year,  a  gold  seal  will 
be  awarded,  and  proper  record  made. 

State  Record  and  Permanent  Binding. — If  the 
pupil  so  desires,  he  may  at  the  close  of  the  third 
year  of  reading  send  his  fifteen  library  certificates 
and    cover,    with    fifteen    cents    in    postage    (to 
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cover  actual  cost),  to  the  state  superintendent, 
who  will  make  the  proper  record  in  his  office,  and 
on  the  certificate  cover,  place  such  certificate  and 
cover  in  a  leather  binding,  and  return  to  the  pupil, 
who  will  then  have  a  permanent  record  of  the 
fifteen  books  read  and  reviewed  during  the  three- 
year  course. 

If  the  pupil  cares  to  continue  his  reading  dur- 
ing the  one  or  two  years  before  he  completes  the 
eighth  grade,  he  may  earn  five  additional  cer- 
tificates each  year,  and  secure  additional  seals 
from  the  county  superintendent. 

If  you  have  not  seen  these  pupils'  library  cer- 
tificates, write  to  the  state  superintendent  for 
sample. 

SCHOOL  LIBRARIES 
Ordering  Books 

A  record  of  all  books  ordered  should  be  kept 
by  the  teacher.  She  should  make  two  copies  of 
the  list,  or  better  still,  she  can  use  a  sheet  of 
carbon  paper,  write  her  order  with  an  indelible 
pencil,  and  make  a  duplicate  of  it  to  keep.  In 
writing  the  order  she  should  see  that  the  address 
is  quite  plain,  that  the  shipping  station  is  given, 
and  she  should  specify  whether  the  books  are  to 
be  sent  by  express  or  freight.  Freight  will  be 
prepaid  by  the  University  Publishing  Company, 
Lincoln,  on  all  orders  amounting  to  $5.00  or  more. 

When  the  books  arrive  check  off  the  bill  as 
you  unpack  them.  If  any  mistake  has  been  made 
in  filling  the  order,  this  is  the  time  to  rectify  it. 
Send  back  any  book  which  is  defective,  or  which 
is  not  what  you  ordered. 

Accessioning 

It  is  evident  that  there  must  be  some  record 
kept  of  the  books  in  the  library.  The  simplest 
form  is  what  is  called  the  accession  record.  This 
is  a  numerical  record  of  all  the  books  in  the 
library,  giving  s-uch  items  of  information  about 
the  books  as  author,  title,  publisher,  and  price. 
Accession  books,  ruled  for  proper  entry,  with  in- 
structions for  use,  containing  space  for  1,000 
volumes,  can  be  bought  of  the  Library  Bureau, 
156  Wabash  Ave.,  Chicago,  for  $1.00.  Follow 
exactly  the  directions  given  in  the  introduction 
to  the  accession  book.  Be  sure  to  give  a  line 
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to  each  volume.  Be  sure  to  write  the  number  in 
the  book,  on  the  first  rig-ht  hand  page  following 
the  title  page. 

If  an  accession  book  cannot  be  obtained,  get 
a  square,  cloth-bound  notebook,  and  rule  the  left 
hand  page  in  columnsi  for  accession  numbe'T, 
author,  and  title,  and  the  right  hand  page  in 
columns  for  repeated  accession  number,  publisher, 
name  of  dealer,  cost,  and  volume.  Number  the 
lines  consecutively,  beginning  with  1.  Use  one 
line  for  each  volume.  The  number  of  the  line 
and  the  accession  number  will  then  be  the  same. 

The  school  should  ]  School  Library  No 

own  a  rubber  stamp  {-         District  No 

reading J  Ac.  No 

These  stamps  will  cost  in  the  neighborhood  of 
25  cents.  This  ownership  stamp  should  be  used 
on  the  title  page  of  the  book,  and  the  accession 
number  written  in  as  soon  as  the  book- is  entered 
in  the  accession  record. 

Preparing   the   Book   for   the   Shelves 

When  the  books  have  been  entered  in  the  ac- 
cession record,  the  next  step  is  to  provide  them 
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with  book  pockets  and  book  cards.  The  im- 
printed book  pockets  may  be  bought  from  the 
Library  Bureau  for  25  cents  per  hundred,  and 
the  cards  for  13  cents  per  hundred.  Or  the  book 
pockets  may  be  made  out  of  heavy  manila  paper. 
We  give  here  cut  showing  pattern  and  dimen- 
sions. Make  exactly  according  to  dimiensions 
given,  which  will  make  the  pocket  four  times  the 
size  of  the  cut.  Fold  A  over  B  on  dotted  lines 
a  b.  Fold  edges  of  A  over  back  on  B  on  dotted 
lines  c  d.  Paste  back  of  B  with  folded-over  sec- 
tions on  inside  front  cover  of  book.  Stamp  the 
name  of  the  school  and  the  accession  number  of 
the  book  across  it,  using  the  rubber  stamp  sug- 
gested above.  The  pocket  is  now  ready  for  the 
book  card.  This  book  card  may  be  made  from 
plain  card  board,  and  should  be  exactly  2%x4% 
inches.  On  the  top  line  will  be  the  surname  of 
the  author,  on  the  line  below  the  title,  and  in 
the  upper  -right  hand  corner  the  accession  num- 
ber. The  card  is  then  placed  in  the  pocket,  and 
whenever  the  book  is  in  the  library  the  card  is  in 
the  book  pocket. 

Charging  the  Books 

It  will  be  found  best  to  have  a  definite  time 
set  apart  for  receiving  and  giving  out  books. 
When  the  child  has  chosen  the  book  he  wishes 
from  the  shelves,  be  brings  it  to  the  desk,  and 
the  teacher  removes  the  book  card  from  the 
pocket,  writes  on  it  the  date  and  the  child's 
name,  gives  him  the  book  and  retains  the  book 
card.  At  the  end  of  the  day  she  arranges  the 
book  cards  alphabetically  by  author,  and  sorts 
them  in  with  the  book  cards  of  other  books 
previously  given  out.  When  the  pupil  brings  the 
book  back,  she  looks  under  the  author's  name  in 
the  file  of  book  cards  at  her  desk,  finds  the  card 
for  the  book  returned,  removes  it  from  the  file 
and  puts  it  back  in  the  book  pocket.  The  book 
is  then  discharged,  and  when  it  has  been  looked 
through  to  see  that  it  is  in  good  condition,  it  can 
be  put  on  the  shelves. 

Care  of  the  School  Library 

Satisfactory  book  cases  for  the  school  room 
can  be  made  of  almost  any  lumber,   stained  or 
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painted.  Doors  are  preferred,  but  not  absolutely 
necessary.  The  shelves  should  be  8  inches  wide; 
the  bottom  shelf  should  be  6  inches  from  the 
floor,  and  there  should  be  supports  at  least  every 
three  feet.  If  the  shelves  are  not  movable,  the 
bottoms  one  should  be  14  inches  from  the  one 
above  it  to  allow  space  for  the  big  books;  the 
space  between  the  others  should  be  10  inches. 
Be  careful  not  to  crowd  the  books  on  the 
shelves.  The  books  should  be  kept  upright. 
Satisfactory  supports  can  be  made  by  covering 
bricks  with  denim  or  any  heavy  cloth.  Metal 
book  supports  can  be  bought  for  10  or  15  cents 
apiece. 

RECOMMENDED     LISTS     OF     BOOKS     FOR 

SCHOOL    LIBRARIES    AND    PUPILS' 

READING   CIRCLE  COURSES 

It  is  suggested  by  the  Reading  Circle  Board 
that  books  purchased  this  year  from  school  li- 
brary funds  include  first  the  books  recommended 
for  the  school  year  1913-1914.  Additional  pur- 
chases may  include  the  books  recommended  for 
previous  years.  We  print  in  this  year's  bulletin 
the  lists  of  books  approved  for  school  library 
purposes.  We  give  with  the  title  and  author  of 
each  book  the  name  of  the  publisher,  the  price 
at  which  the  book  is  listed  by  the  publisher, 
and  the  net  price  at  which  the  book  will  be  fur- 
nished by  the  University  Publishing  Company, 
Lincoln,  Nebraska,  which  has  been  designated  by 
the  Reading  Circle  Board  as  the 

State  Depository. 

The  University  Publishing  Company  also  agrees 
to  prepay  the  freight  to  any  station  in  Nebraska 
on  all  orders  of  book  amounting  to  $5.00  or 
more.  On  orders  amounting  to  less  than  $5.00, 
the  purchaser  must  pay  the  transportation 
charges  from  Lincoln  only.  Books  may  be  ordered 
from  any  or  all  the  approved  lists  of  books. 
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